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Drivers Pre-Trip Inspection 
 
The Virginia State Department of Education and Virginia Department of Motor Vehicles 
REQUIRE a pre-trip inspection.  A check must be put in each box.  A check in the first 
box and a line drawn to the subsequent boxes is not acceptable if stopped by a State 
Inspector and could result in a fine for the driver. 
 
This inspection is part of the bus driver’s contracted workday, along with any other job 
duties.  Drivers are to arrive at the parking location in time to do a complete pre-trip 
inspection, and are allocated 15 minutes per day for these inspections.  MAJOR defects 
should be reported to Dispatch BEFORE starting any run.  Report other defects after the 
run.   
 
Other employees or individuals are not allowed to start, pre-trip, or drive the bus without 
permission from the Transportation Office.  
 
Observations are made by Transportation staff periodically to verify this procedure is 
being completed.  Drivers must perform this inspection according to the following 
guidelines: 
 
Approaching Bus 
- As you approach the bus, check for engine leaks. 
 
Front of Bus 
- Marker/clearance lights are there and not broken. 
- Lettering and reflective tape not peeling. 
- Amber traffic warning lights are there and not broken. 
- Red traffic stop lights are there and not broken. 
- Windshield has no cracks and is clean. 
- Wipers are not worn and are secure on mounts. 
- Mirrors and mounts are not broken, are tight and secure. 
- Turn signals/4-way hazard lights are not cracked or missing. 
- Headlights are not broken. 
- Crossing arm is there. 
- Windshield washer fluid is full (transit). 
- License plate is there. 
 
Off Road Side of Bus 
- Marker/clearance lights are there and not broken. 
- Windows not broken. 
- Emergency exists/doors clearly marked, rubber on emergency exits not cracked or 

torn and secure. 
- Storage compartment(s), door secure. 
- Lettering and reflective tape there and not peeling. 
- Side turn signal indicators not broken. 



- Sheet metal/body/storage compartments not damaged. 
- Reflectors there and not cracked. 
- Wheelchair lift – run the lift through an entire cycle – down, up and unfold, fold. 
 
Front Suspension 
- Spring mounts are tight and secure, not cracked, bolts not loose or broken. 
- Leaf springs no more than ¼ missing, hasn’t shifted or touching the tire, no cracks. 
- U-bolts are tight and secure and not leaking.  No bolts missing 
- Shock absorbers tight and secure and not leaking. 
 
Front Brakes 
- Air hose has no leaks, couplings on and tight. 
- Air chamber no dents or leaks and tight, secure and not leaking. 
- Slack adjuster firmly mounted. 
- Brake drum has no dents, welds, cracks, holes and no missing bolts. 
 
Front Wheel 
- Front hub oil seal not leaking and mounting bolts secure. 
- Lug nuts tight, secure, not missing and no rust trails. 
- Rims have no dents or welds or cracks around lug nuts. 
- Tire has no slices, bulges.  Thump tire for inflation or miss-matched or re-grooved.  

Minimum 4/32” tread depth. 
 
Fuel Area/Under Bus 
- Fuel cap is there. 
- Fuel tank has no leaks, cage and straps are there and secure. 
- Frame is straight and has no damage; no bends or cracks in longitudinal frame; no 

loose, cracked, bent, broken, or missing cross-members. 
- Air storage tanks have no leaks. 
 
Rear Suspension 
- Spring mounts are tight and secure, not cracked, bolts not loose or broken. 
- Leaf spring no more than ¼ missing, hasn’t shifted or touching the tire, no cracks. 
- U-bolts are tight and secure and not leaking.  No bolts missing. 
- Shock absorbers and torsion bar assembly or torque is not cracked, broken, or 

missing. 
 
Rear Brakes 
- Air hose has no leaks, couplings on and tight (if applicable). 
- Air chamber no dents or leaks and tight (if applicable). 
- Slack adjuster firmly mounted (if applicable). 
- Brake drum has no dents, welds, cracks, holes and no missing bolts. 
- Rear axles seals and mounting bolts are tight and secure and not leaking. 
- Lug nuts are tight and secure. 
- Rims have no dents or welds. 
- There are no spacers. 
- Tire has no slices, bulges.  Thump tires for inflation. 
- Tire may be re-grooved and a minimum tread depth of 2/32”.   



 
Under Rear Side of Bus 
- Drive shaft is not leaking and straight shaft couplings are secure. 
- Rear differential has no leaks, is tight and secure. 
 
Exhaust System 
- Exhaust pipe has no leaks, holes, cracks or dents and is mounted securely, air hoses 

and electrical lines are not in contact with it. 
- Muffler has no leaks, holes, cracks or dents, is securely mounted. 
- Tail pipe has no leaks, holes, cracks or dents, is securely mounted. 
- Hangers are there and secure. 
 
Rear of Bus 
- Marker lights are there and not broken. 
- Lettering and reflective tape is not peeling. 
- Amber traffic warning lights are there and not broken. 
- Red traffic stop lights are there and not broken. 
- Rear glass is not broken, emergency, exit is clearly marked, open emergency exit and 

check rubber gasket for cracks, tears, and secure. 
- Turn signals/4-way hazard lights are there and not broken. 
- Brake lights and driving lights are there and not broken. 
- Back-up lights are there and not broken. 
- Reflectors are not cracked. 
- License plate is there, and tag light is not cracked. 
 
Engine Compartment 
- Air filter and air filter indicator (if applicable) is there and secure. 
- Coolant fill, and sight glass, and reservoir have fluid at correct level; no leaking. 
- Alternator is tight and secure, belt and wires are attached; belt is frayed, cracked, and 

has no more than ½” to ¾” of play. 
- Water pump is tight, secure and not leaking; belt not frayed, cracked and has no more 

than ½” to ¾” of play. 
- Power steering fluid at correct level; no leaking. 
- Fuel filter(s) not leaking. 
- Air compressor securely mounted, not leaking; if not belt driven has no more than ½” 

to ¾” play. 
- Inside 4-way hazard lights are there (transit only). 
- Windshield washer fluid (conventional). 
- Engine oil fill and check; oil level between full and refill mark.  DO NOT 

OVERFILL. 
- Any hose lines or clamps. 
 
Road Side of Bus - same as Off Road Side of Bus with the following exceptions: 
- Battery compartment, no corrosion and bolted tight. 
- Stop sign and light lenses there and not broken. 
 
 
 



Steering Linkage 
- Arm connecting links arm rods not worn or cracked; joints and sockets not worn or 

cracked, no missing nuts or bolts. 
- Steering box not missing nuts, bolts, cotter keys, fluid leaks, securely mounted, no 

damage to power steering hose. 
- Steering column securely mounted. 
 
Entry Area 
- Front door opens and closes, no damage to door or seal around door. 
- Steps, tread (not peeling), stepwell light there, not cracked. 
- Handrail tight and secure. 
 
Emergency/Safety Equipment 
- First aid kit (properly supplied) and pocket mask are there. 
- Body fluid clean-up kit is there. 
- 2-way radio is there, turned on, proper channel selected and volume set. 
- Three emergency triangles, not broken, stored in triangle container. 
- Fire extinguisher, indicator is in green range. 
- Fuse compartment (if other than outside) or circuit breaker. 
 
Starting Bus 
- Before starting be sure parking brake is ON and transmission in NEUTRAL. 
 
Inside Bus Driver Area 
- Oil pressure gauge builds to normal; warning light off. 
- Water temperature gauge (220 is hot, shut off engine). 
- Ammeter/voltmeter gauge between 12 and 14. 
- Transmission temperature (if applicable). 
- Headlight switch works. 
- Heater/defroster controls, check high and low speeds. 
- Traffic warning light controls. 
- Gearshift indicator lit. 
- Tachometer. 
- Air pressure gauge builds to 120 or more. 
- Parking brake. 
- Speedometer/odometer. 
- Fuel gauge – when ½ must refuel. 
- Windshield washer test, then check wipers for low and high speed. 
- Sound horn/test steering wheel play (2” play in a 20” wheel). 
- Turn signals, 4-way hazard indicators work; check headlights for high beam 

indicator. 
- Strobe light switch works, listen for strobe mechanism noise. 
- Interior/exterior mirror defroster and adjuster switches (if applicable). 
- Sun visor check for easy adjustment and that adjustment holds. 
- Door switch and controls, stop arm and grossing gate work. 
- Warning light cancel switch. 
- Fans on high and low speed. 

 



- Air conditioner switches (if applicable). 
- Seat belt and seat adjuster and pedal controls. 
 
Bus Passenger Area (Inside) 
- Seat bottoms – pull up from back side of seat to check. 
- Flooring not coming loose. 
- All emergency exits (doors, windows, roof hatches) open and buzzers sound. 
- Seat backs – hit back of seat to test for security, including driver’s seat. 
- Front door air release (if applicable). 
- Interior/stepwell lights work. 
 
Air Brake Test (if applicable) 
- Turn motor off, leave key on. 
- Check for air pressure loss with foot on brake (no more than 3 psi per minute). 
- Pump brakes down to 60 psi, check for and identify low air pressure buzzer and 

indicator light; continue to pump down psi between 20 and 40 and emergency brake 
will engage. 

- Start engine and let system build pressure. 
- At 60 psi buzzer and light should go off. 
- At 120-125 psi governor will shut system down (listen for release of air). 
- Place transmission in 1st then 2nd then 3rd gears, then in drive, then in neutral, then in 

reverse (checking for back-up beeper) and to make sure parking brake works. 
- Release brake and move bus, then apply brake to check service brake. 
 
Hydraulic Brake Test (if applicable) 
- Pump brake pedal 3 times. 
- Apply firm pressure to pedal and hold for 5 seconds. 
- Pedal should not move.  If it does, there’s a possible leak, etc.  Have it fixed before 

driving. 
 
Light Check – From front of bus and as you walk around bus, check the following: 
- Headlights for high and low beams. 
- Turn signals and 4-way hazards. 
- Traffic warning lights; 8-lamp system, amber and red. 
- Clearance lights. 
- Brake lights (have a buddy help you with this). 
- Back-up lights (have a buddy help you with this). 
- Strobe light. 
- Turn signals and 4-way hazards. 
- Traffic warning lights; 8 lamp system, amber and red. 
 
Wheelchair Lift 
- Run the lift through an entire cycle – up, down, fold and unfold. 
  


